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POLICY: 

 
1. Emergency drugs and supplies, for use in medical and psychiatric emergencies, shall be 

immediately available at PHF.  Emergency medications contained in the e-kit will be provided in 
the most ready-to-administer form available. Licensed independent practitioners, nursing and 
the consulting pharmacist will determine the contents of the e-kits emergency medication 
boxes, utilizing current specialty criteria, recommendations and regulations. 

2. The emergency drug supply will remain inside the e-kit, sealed with a tamper-evident seal at all 
times when not in use. All pharmacy-delivered e-kits will be sealed with a red lock. The seals 
will be broken only when an emergency situation arises. The contents of the kit shall be listed 
on the outside of the kit along with the drug and expiration date of the earliest expiring 
medication in the kit. An e-kit daily check log is maintained that lists each kit, the first expiring 
medication and the serial number of the seal. 

a. The e-kit will contain a maximum of 6 anti-infectives, antidiarrheal, nausea, and 
vomiting medications. 

3. The e-kit will consist of a general kit, a controlled kit, medical emergency kit, and a fridge kit 
(See Attachment A, B, C, and D). The general kit will be stored in the locked medication room. 
The controlled kit will be inside a locked cabinet in the medication room. The fridge kit will be 
stored in the refrigerator located in the medication room. The medical emergency kit will be 
stored in the medication room. These kits will contain 4 doses each of the medications 
determined necessary by the P&T committee. Any change to the e-kits must be approved by 
the P&T committee before being implemented.  

4. Upon receipt of the e-kit, Facility Personnel will inspect the integrity of the kit. 
a. Ensure the kit is locked with a Serial Lock 
b. Ensure that a color coded List of Contents is posted on top of each Kit/Cart 
c. PHF personnel will sign for any e-kit delivered to the facility. 

5. To obtain a medication from the e-Kit, facility personnel is required to first fax the order to the 
pharmacist. Subsequently, facility personnel is required to call the pharmacist to check the 
medication order. Only after receiving authorization from the pharmacist, facility personnel will 
be able to break the serial lock to access the medication. 

a. Posted on every e-Kit is a color coded List of Contents. Locate the medication that is 
needed using this list. 

b. Inside every e-Kit is the E-Kit Utilization form (See attachment E).   All information on 
this form must be completed for every medication used in the e-Kit. 

c. The pharmacist on-call must verify all elements of the form and the pharmacist’s name 
must be written on the form before the medication is given to the patient.  

d.  Once completed, fax the above form to (805) 928-6200, the fax number listed on the 
form. Keep the hand written form INSIDE the Kit. 
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e. Inside every e-Kit are green locks that will be used for resealing. Each green lock is 
individually identified with a serial number. After every use of the e-kit, use the 
provided green lock to relock the e-kit in order to protect its integrity.  

f. At the next delivery time, give the relocked e-Kit to the Hometown Pharmacy delivery 
driver. The delivery driver will provide a new e-kit at this time. However, if an e-kit is 
unavailable due to unforeseen circumstances (i.e. medication shortage), Hometown 
Pharmacy is responsible for delivering a replacement kit as soon as possible, but no 
later than 72 hours. PHF staff will keep the re-locked e-kit until a replacement arrives.  

g. Upon receipt of a used e-kit, HOMETOWN PHARMACIES will inspect the forms and 
used medications. The e-Kit will be replenished and resealed with a Serial Lock. A 
restocked, relocked e-Kit will be returned to the PHF at the next available delivery 
time.  

6. The e-kit and log sheet will be checked during the monthly pharmacist audit. If the kit is still sealed 
and the lock has the same serial number as when it left the pharmacy, the kit will be considered 
intact and only the expiration date will be checked. If it is open, the pharmacist must verify the 
identity and quantity of all medications in the e-kit. 

7. Facility staff will keep a shift count log of the controlled e-kit if the kit has been used or the seal 
has been broken for any reason, unless if resealed with a replacement lock. This lock will have a 
new serial number, and will be differently shaped from the original lock.  

 
SOURCE: Title XXII of the California Code of Regulations § 77079.13 
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Attachment A 
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Attachment B 
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Attachment C 
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Attachment D 
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Attachment E 

 


